
No.2524 / FD/ F3 / 20 17-18 

Government of Puducherry 


Finance Department 

***** 

Puducherry, dt. ~7 j OJjlR 

I.D. NOTE/ MEMORANDUM 

Sub: FD- Conversion of temporary posts in to permanent ones­
-reg. 

Ref: 	 O.M.No. A-1109/6/75-EG-I dt.24.03. 1976 of Ministry of 
Fin ance, Dept. of Expenditure, Government of India. 

*** 

Instructions have been issued by the Ministry of Finance, Government 

of India for conversion of temporary posts which are in existence for more than 3 

years vide reference cited. 

Whereas, it is noticed that the temporary posts which were created long 

time back still continues to be in 'Temporary status' in many departments, after 

obtaining continuance order every year from the Competent Authority. 

Therefore, all the departments are requested to undertake a review of all 

temporary posts actually in existence for more than 3 years as on 31.03.2017 and 

Lake speedy action for converting them into permanent one, in accordance with the 

guidelines of O.M. dt.24.03. 1976 cited above (available in Finance Department 

website, https:// finance.pv.gov.in). 

/ By Order/ 

/.( ~-if]!>\~ 
(K. GOVINDARAJAN) 

UNDER SECRETARY (FINANCE) 

To 

1. All Secretaries to Govt. 
2. All Head of Departments. 



------

-· · • 0· P . •!i. .~J D_ 1 _\J !_·-1t~~ -':..- .... 

(i) 

(ii) 
The conversion of temporary posts L~to pe1~anent ones 
in the Posts and Telogra~hs D.:ma:::' h1ents ~,rill contbue _ 
to be r egulated by spec:j.al ord€rs i ssuGd by that Depai,:t­
mel1t ii' they are more favourable tr1an t .!le orders ment­ioned in par a ( i ) above . 

(ii i) In GoYerns€nt workshons and Indust r i al 1!:stablishnente 
tlfo_ conversion of teoporarJ posts int o pcmanent ones 
w~~..L cont i.l'Ju.e to be regula ted in accordance with thF
ox~sting practice or or ders •,rhich ar e apolic0.ble to 
the respective units tmtil such ti'l!e as the admini st­
rati ve Ninistr-.t/Departl:ient concer ned is in a definite
J?Osit~~~ t<J ~ss~~n i t s permanent requirer1ents qt'
~nd~s~... ~:l sve.fl • . Sucll ex~sting orders \>Til1 a1so appl y . 
to teJ:Jpc~ary non- ~ndudtrial posts tvhi ch have t een 
croatnd ~n connection t·.d.th the f"nc i- 4on-lng "[' t~e,.,o.,..kshoo · · · · "' ...... · - ' · " - ~ • s or ~~Jdustr~al J.nsta11a t i ons concern~j . 

I 
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(iv) 

2, 

The Mninioo: ~ra ... - f .
of Dena"'h·,en.._s h~· ~ - t..lo.. ~ o Um.on Te:rril;o.rier-, "·"'"' t ' 

• - uu <.. <tAY e :1 "0 b · , · J .,~ ,he HP.R-d3
those tem"'o,..a ..·. --· '' . eon C.elega-;;ed nowors '-o c 

;J •• ry uo·):;~ wh~ch "'h~·· - '-' onvcr;
pernanentiy sub jcc .. :;. .h "'·d.>;. r.;-::-~ compvkn!; to create 
have been in ezist~n~~ ~0; aeon ltt~.ons t l1at such posts should 
than 3 · · con 111ous period of not le ss 
. · -~e::~. ~n~ a:r'e~_re~u_ll'ed for work of a permanent nature 

3. TEHf1'".RARY D3FARTJ.igNl' 

( i) In te11porazy :Oepartments such as the Depu.rtnen t 
ofRehabilit~tion, etc . which have e~isted for not less 
than 10 ;years and are not proposed to be \vound up in 
the fore1)eab l e future 50%.. of the temporary posj;s may 
be conve-rted into perman~nt ones with the approval of 
Internal FinLncial Advise- rs rrovided the posts have been 
in continuous existence for a period of 5 years or more 
and are r equired indefihitely . 

(ii) 	 It is clari fied that the above or4ers do not 
guarantee that the tel:'lporary or ganisations would not 
be \oTOLmd up or reduced in size i.n futur e . In the event 
of such an or ganisation not being continued in the 
existing form or strenght the retrenched emp+oyee~ 
\oTOuld t hovever , b. e entitled to retrenchnent benef~ts as 
proviaed under the r elevant Rules a11d orders . 

4 The temporary posts above the l evel of Deputy Secr etary : 
i~ the. SecretariAt o f t:1e Government of LYJdi~, for the pr?s~nt, 
are not ~adc perc~nent as such posts ar e generally held e~t er 
on tent~e basis by o~f~cers of t~e org~nised service~s¥~; 
hol d liens on substant lve posts ~n ~he~ pa~ent~~~d~hG 
by officer s of ~he 9ontral Secre~~f~att :~~~~ ~ny body 
tempor a ry nature of f~Ch po~t: \·r~he ~~essity of having t v 
adversely • HO\vcvcr' ~.o obvJ.a 

9
, e~ it has been dedded 

extend such ~osts frc~h~e~~~~r~ller and Audi tor Jeneral of 
in const.D.tatwn wtlith b ve the l evel of Deputy 

d -!.., tnat aftsr th€ _pos ts, a o . . tia'l"n" for t hree years
I n ...a , b L'1 existence ~n~ .J...:J..,] • d. as 
Secreta~y , have e 

en 
ch posts may be categor~se ~ a 

on y ear ~o yea~ b~s;~i ;~eir cont D1uance sanctioned .or 
"Continul:'lg l'ost s. c.:.r ·.. J . 

b l ock period of f~vc } ears. ,-­
, •• conta. 3. ­
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5. 

(i). Hork-c~.arged staff ·.·1hc §lra not engaecd on a 

ca~t~l or da2zy ::-:1tcs basis arc clas::ified into in~lus­

tr.za- and non: ~.at!S ~ric.l ca tc- gor:i.a s dcpena.in,:! on t he 

na~.~ur~ r:r theJ.r dutJ.es • . For tho purposes of .such 

clussJ.f~ca tion 7 the foJ.lov:.ng 't';pes~of categcriQ.s m-:-.y

be consJ.der ed to be non- industrial : ­

(!) St.!?e:--visory staff the minimum of scale of 
pay is not less than Rs . 380/- p . m. 

( ii) Clcrlcal sea-=~ . . : 
(iii) Hatch and vhrd Staff 
( iv) Conservancy staff 
(v) Fi:rc- fi;,;htinz. s~ff 
(vi) Nesscngeriul !:ltaff 
(vii ) J-!e:ii9a1 staff • 

(II) . Wor k.:.·cbreed staff in non- industrial catcgPric::; 
brougnt on the r egUlar Establishment entitle _them t o 
all the concdssior.s admissible to r egular uon- industric"l.l 
staff. 

(III) As regards in:iust:-ial cate~ories , pe;.'!IInnel!t 
po:::t::: aro crea ced to the extcr1t of 50% of p<;>sts vhich 
l'1.ave been in existence for more than 3 years aM ,,..hich 
are lii<oly to con tinCH3 on a long- term basi~, t>nn.bli."lg 
confi::rne>. tion of work- chare0d staff uhose services :::.re 
likely to ba re-quired on a pemanent basis. 

In cases ·;~heM there aro posts of sll:ltlar duties an-i 
respensibiliti~s but cndcr different dosi~nco.tions the mober 
of such pot:'js !'lay be· t.~kcn as a ,.;hole , •.:hcrover nocessa.:: or 
:::>ossible . This is -p-articularly hel:::>i'ul in canes i•The::-.a ~her: 
a~e single postz vlith different design:ltions but s:!r.il").r dutJ.es. 

-- - -·· · - - ·• r . - ­

7. DAT3 CF EtiECJ: • 

The col1'rersicn of tenpor ary posts into pemenent ones 
shOtlld tal~e effect , e.s uat£.1 , frm th~ date of issue of t-~1.:3 
orders conveying the specific ~nc tion to audi~ for ~n.;h 
c9nversion of posts or group of posts. 

8. In canes .::he cnculation of posts at 90% 91' ~a% r esults 
in fracti::m of tJost the forr:~ula to bo appliGd is that one 
i';:'.lf' or rJorc tiitr h::lf should be taken as one a:-nd lPSS than 
hP.lf should bB ignored. 
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9· T~e Hi.nistr±cs <t:li !:>cpartmcnts_~arc reqt.Urc.-:! to '):1surc 

~hat pror...'P t "'.c tion is t.-:"\kcn for convc- r s~.on of t~.:npcrury. p )S ts 

:mto pen:tancnt ones and tbc con:irL.adcn of zligiblo cr:rployces 

in such posts should be done as c::.::pcditiously as ·possible . 


10 . SOCC3JSIV"E REVTIJ:lS 

(I) :r t1v0 I:.Jain conditions , ne.mel y (i) th'it the rosts 
shoUlc be r equired for ,,.ork of a p€rnanent nature , and (ii) 
tna t th~ posts shoUld h3.7C boon in existence for a 
contiruou::: period. of not loss thin tf\..ree yoE'.r:J -in the 
date of the rcvic1·T are fulfilled , there is no objection 
to the S<-:tc tc:"'por::.r-.:r posts bGing conside- r etl for 
conversion in;-.o uerr::.ncnt ones at successive r e•riews 
ir. per.1n.nent D~p~rtnen t;:; . Sinilarly such r cvi.E>'\ors can 
also b :l coniucted in 'b:::rtl1orary De:partne~ts r ro--.rf4ed "-ll 
the co:::iitions r.tentioncd in para 3(i) above . 
are fL'.filled . Such re"tiC\TS shouJt. not , however, be 
ccnduc ;ed at intervals of less than one yea=. 

(II) ::.., orde:.:r that th~ annual r cvievrs are not delayed , 
tlc.e :)er:1rtoents no.y ·lay down an adequate drill for 
oonitori..11g purposes. 

11 . ·Theso orders will also apply to suboriina~e and attached 

offices . 


12. The ?-1inlstr:hos/DEJpa.rtments are requested that th<-' 
correct po~ itio1 as C::q>lained in thG prcced.:L11g pa.ragr"pllS 
oay be ca:J.c kno·m l~-o tho Heads of the Doparto~mts and 0ther 
concerned autl--..o~~itio s . · 

Sd;l:
( s . K. Das) 

Under Secretary to t!1e Goverrn::e<Jt of India. 

To 

All Hinist"tics/i)cpartnents of the Governo~nt o_f In~"-, U .P .s .c · 

otc . aJ.l 3r.:incheb in '.:;h~ e-....'"Oemditure Div·isions i'l t!:la • 

Dcpart:Jent of ~--:pcn.:titurc an:l the I.F.As , .flopart::tl:'nt 01
 

:Scon~;ic .d. l'L'air s z~nd Revenue and Insurance. 

Union Public Se :·vice CctJ!.1ission 

Depart:.1ent of r3:·scnnel & A .~~ jO & M Bloanch) 





