
Sub: FD -Checklist .for ·s~f\tlJug~]rop;salstto· · 
Finance Departmeiit.~~ing~~oncurren_ce of 
expenditure sanctrons:~eg. 

. . ~:..~-~~ ~ 
. -";.... 

. or" late it is se~n that proposal; se~~~Q~JfiD:~9i4t~o4~\l!Te~ce,-are b~r¢ft 
of tr:.e_required detai!s_especiall_y ~e~·~9YEP~W9-~j~~?~-~P~$,:~n~ Y~.hi.cp-i]s 
seekmg the expendtture sanchon .wtt.H'~.:tfr·lfwtilidnf; :l(dv.anc¢;-·,·fu.awal' sbm.ild· 
invari~b'ly give particulars in the fordia.~2Jt~~~:.qfsf--bl:l·citi:iea'~;s6 '. a~: -to.·· a~oid 
undue delays · in processing of ·files· 1n ~.m:iltance· I)e~attlnerit.. Also it .•is · .. 

· 	emphasi~:ed . that Audit objections ·raiseg~ r~I.~\(~rip~to~:~e:,proposal~or schemes :. 
concerne:d may also be taken ,ihto cons·i-defiticm.-aficl:'ftill .-fled.ged ~ptop.osa1s be 
sent while seeking expenditUre sanction. . . .. · 

. . . . 
2. The DepartmentS are requested to send·-a.copy_ofthe reply furhishe_d. in · 
respect of audit paras ·_to the Finance sections ae~ling --~ith:. thl departrn\;pts 
concerned duly enclosing a copy of the ret.cvant-audit observation. 

. . . . . . . 

• 	 . . . 

3. ·The above guidelines ·may be scrupulously- followed -with :intrri~d_ia~c 
effect ~or smooth ftinctioning.. 

4. · .-tis howeyer Clarified that .if any'-ihf?111pl~te ;W9P.9.~~I~;~a_S ·_~et:~ ~e~eived 
in Finance D~partmerit ~ .on - date, a lll*'hfl';Jtr(ii~_~ i?f ·one~\\:e.~}S~-~ill :be"given . 
to comply.by the Department, after which·lhe-,ptoJ)os~LwiiL.be re't\)rn_ed':W:ithout 
approval. · · · .. ' ·· · 

ffiy Order ·of Secx:eti:l_cy(F.im¢ce)I . . 

- ~t:~ .P .-~~~~\ 

(VAN-AJA-~AI~. iJ 


-:1fnd~r::Se-~retarx(Ein~~9-e)· 

Encl.: As above. 


To · ' 

1) All He_ads ofDepartrriel}ts/Heads of Offices 

2) All Secretarhct De~arfni_ents 


·-Qm)· to: 
P.A. to' Secretary·(Finance). 

[P.T .O. 

.........____________ 
 .· 




PROFORMA 


Checklist for sending proposals to Finance Department seeking concurrence of 
expenditure sanctions/advance drawals. 

1. 	 Description about the proposal 

2. 	 Head of Account under which expenditure 
sanction sought for 

3. 	 Total Amount of Funds provided in the 
B .E.N ote of Account of the financial 
year under the concerned Head of 
Account. 

4. 	 Total amount for which sanctions issued 
so far under various powers. 

5. 	 Balance funds available (3-4) 

6. 	 Amount involved in the present proposal 

7. 	 Balance ava ilable (5-6) 

8. 	 Whether any advance drawn earlier for 

this purpose? If so G.O. No .. date. amount 

and adj ustment details thereof may be 

furn ished. 


9. 	 Whether OBA pending with Department, 

if any for adjustment? If so No. of OBAs 

and total amount due for adjustment also 

may be furn ished? 


I0. 	 Reasons for the OBA pendency and what 
action has betn taken by the Department 
for settling the OBA, may be fu rnished. 

I I. 	 Whether any aud it paras pending? 
If so details may be furnished. 

Signature of HoD/ Head of Office 

' , 


