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No.G.12011 /1/201 O/F3 


GOVERNMENT OF PUDUCHERRY 


FINANCE DEPARTMENT 


-oOo-


Puducherry, dated 13.09.201 7 

I.D.NOTE I OFFICE MEMORANDUM 

Sub: Finance Department -Travelling Allowance Rules - Implementation of the 

Seventh Central Pay Commission - Communicated. 

-oOo-

A Copy of the Office Memorandum on the subject indicated below is communicated for 

information and necessary action. 

-
Sl. Reference: No. & 

No Date 

1 O.M.No.19030/1/2017

EV-1 , dated 131 
h July, 

201 7 

-- ----- -- r 


Issued by 
 Subject 

-
Government of India, Travell ing Allowance Rules 

Ministry of Finance, 
 Implementation of the Seventh 


Department of Central Pay Commission 

Expenditure, New Delhi 

2. This takes effect from the date of issue of this I.D.Note/Office Memorandum. 

.!( ~-gt~[\:r
(K. GoJlNDAFflrAN) 

UNDER SECRETARY TO GOVT. (FINANCE) 

To 


All Secretaries to Government/All Secretariat Departments/ 


All Heads of Departments/Offices. 


Copy to: 

1. The Director of Accounts and Treasuries , Puducherry 

2. The Dy. Director of Accounts and Treasuries, Karaikai/Mahe/Yanam. 

3.The Director, Information & Technology Department, 

Puducherry - to be hosted in State Web Site. 

4.The Web Site of Finance Department- to be hosted in the official Web Site. 



No 19030t/7017-E IV 

Government of india 

Ministry of Fmancc 


Department of Expenditure 


New Jelr ' t"e ' J · July 2017 

Subject: Travell ing Allowance Rules· Implementation of the Seventh Centra l Pay Commiss ion 

Consequent upon the decisions taken by !he Government on the recommendations of the Seventh Central 
Pay Commiss1on relating to Travelling Allowance entitlements to civil an employees of Central Govemr:cnt Pres1dent 
is pleased to decide the revision 1n the rates of Travelling Allowance as set out ,n tne Annexure to th:s Otftce 
Memorandum. 

2 The 'Pay Level' for determming the TNDA enttt'emenl is as mdicated r Cent•a1 Ctv11Servtce (Rev1sed Pay) 
Rules 2016. 

3 The term 'Pay 1n the Level' for the purpose of these orders refer to Bas1c Pay drawn m appropnate Pay level 
1n the Pay Matrix as defined in Rule 3(8) of Central C!v!l Serv1ces (Revised Pay) Rules ?0 ~ 6 ard does not 1ncludc 
Non-Practising Allowance (NPA). Military Serv ce Pay (MSP) or any ot'ler type of -;;ay l:ke spec:a1 Jay e:c 

4. However, if the Travelling Allowance cntitlcmen1s in terms of the rev1sed entitlements now prescnbed result 1n 
a lowering of the existing entitlements tn the case of any 1nd1v1duai. groups or classes ol employees the ent1tlemems 
particularly in respect of mode of travel. class of accommodation. etc . shall not be lowered hey w111 nstead conunue 
to be governed by the earlier orders on !he subJeCt 1111such ttme as they become ehg1ble, 1n the normal course. for the 
higher entitlements. 

5 The clatms submttted in respect of journey made on or after 1" July 20· 1. may be regu.ated :n accordance 
with these orders. In respect of JOurneys perormcd prior to 1· July, / 01 7. !he c!ai 'ns 'T1ay be regu lated 1n accordance 
with the previous orders dated 23.09 2008 

6 it may be noted that no additional iJrds w1 oe provtded on accou11t o' rev•s.or· w --:-A:DA en;;:;ements It may 
therefore be ensured that permiSSIOn to otf;c1al travei 1s gtven judiCiously and restncted only to absolutely essen11a1 
official requirements. 

7 These orders shall take effect from 01'' July, 2017 

8. Separate orders will be 1ssued by Ministry of Defence and Mtnistry of Ratlways m respect of Armed Forces 
personnel and Railway employees. respectively 

9 In so far as the persons serving 1n the Indian Aud1i &Accounts Department are concerned. these orders 1ssue 
in consultation with the Comptroller & Auditor General of India 

Htnd1 version is attached. 

(Nirmala Dev) 
Deputy Secretary to the Government of lnd1a 

To. 

All Ministries and Departments of the Govt. of India etc. as per standard distribution li st. 

Copy to: C&AG and U.P.S.C., etc. as per standard endorsement list. 

"{;[~ue // 
(C. Ravindrane) 

Superintendent 

Finance Department, Puducherry 



ANNEXURE 

Annexure to Ministry of Finance, Department of Expenditure 

O.M.No.19030/1/2017-E.IV dated 10111 July 2017. 


In supersession of Department of Expenditure's O.M. No. 19030/3/2008-E .IV dated 23.09 2008. in respect of 
Travelling Allowance the following provisions will be applicable with effect from 01 .07.2017 

2. 	 Entitlements for Journeys on Tour or Training 

A.(i) 	 Travel Entitlements within the Country 
1 _ , __~.. 

£~~L._evel in Pay Matrix Travel entitlement 

14 and above Business/Club class by air or AC-1by train 

12 and 13 Eco_Ilomy class by air or AC-1by train 

6 to 11 Eco!]_omy class by air or AC-11by train 

5 and below First Class/AC-111/AC Chair car by train 


(ii) It has also been decided to allow the Government offic1ais to travel by Premium Trarns/Premium Tatka! 

Trains/Suvidha Trains, the reimbursement to Premium Tatkal Charges for booking of tickets and the reimbursement of 
Dynamic/Flexi-fare in Shatabdi/Rajdhani/Duronto Trains while on official tour/ training. Reimbursement of Tatkal Seva 

Charges which has fixed fare, will remain continue to be allowed. Travel entitlement for the journey 1n 
Premium/Premium Tatkai/Suvidha/ Shatabdi/Rajdhani/ Duronto Trains will be as under :

. Pay Level in Pay matrix l Travel Entitlements in Premium/Premium Tatkai/Suvidha/ Shatabdi/ 
Ra jdhani/ Duronto Tra ins 

12 and ~bove i Executive/AC 1"1 Class (In case of Premium/Premium 
1 Tatkai/Suvidha/Shatabdi/Rajdhani Trains as per available highest class) 

6 to 11 AC 2-c Class/Chair Car (In Shatabd1Trains) 
5 & below AC 3'° Class/Chair Car 

(iii) The revised Travel entitlemenis arc sub;ect to following:

(a) 	 In case of places not connected by rail, travel by AC bus for all those entitled to travel by AC II Tier and 
above by train and by Deluxe/ordinary bus for others IS allowed 

(b) 	 In case of road travel between places connected by rail, travel by any means of public transport 1s 
allowed provided the total fare does not exceed the train fare by the entitled class. 

(c) 	 All mileage po1nts earned by Government employees on· tickets purchased for official travel shall be 
utilized by the concerned department for other official travel by !heir officers Any usage of these 
mileage points for purposes of pnvale travel by an officer will attract departmental action. This IS to 
ensure that the bencf1ts out of official travel, which is funded by the Government, should accrue to the 
Government , 

(d) In case of non-availabili ty of seats m entitled class, Govt servants may travel 1n the class below their 
entitled class. 

B. 	 International Travel Entitlement : 

I Pay Level in Pay Matrix . 	 Travel entitlement 
!---· 	 !
! 17 and above ; First class 


: 14 to 16 
I :
' Business/Club class 


- 13 and below Economy class 


-· 
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C. Entitlement for journeys by Sea or by River Steamer 

(i) 	 For places other than A&N Group of Islands and Lakshadweep Group of Island :

fPay Level in Pay Matrix Travel entitlement 

19 and above l Highest class 


! 	 .j 6 to 8 	 · 
j 

Lower class 1f there be two classes only on the steamer 

14 and 5 	 1 If two classes only. the lower class If three classes, the middle 

i or second class If there be four classes. the third class 


• 3 and below 	 l Lowest class 

(ii) 	 For travel between the mainland and the A&N Group of Islands and Lakshadweep 

Group of Island by sh ips operated by the Shipping Corporation of India Limited :

~ay ~evel in Pay Matrix Travel entitlement 

, _ _g_and above Deluxe class 


6 to 8 First/'A' Cabin class
t 
1-4_~_d 5 	 Second/ ·s·Cab1n class. i 
l]..?._~d below l 	 Bunk class ·' 

D. 	 Mileage Allowance for Journeys by Road : 

(i) 	 At places where specific rates have been prescribed :

r- Pay Level in Pay Matrix t Entitlements 
I 

14 or above i Actual fare by any type of public bus including AC bus 

OR 


• At prescnbed rates of AC taxi when the JOUrney is actually performed by AC tax1 
OR 

'1 AI prescribed rates for auto rickshaw for journeys by auto nckshaw. own car. scooter, 
motor cycle, moped, etc.

1 

I 6 to 13 · Same as above with the exception that journeys by AC tax1 w1ll not be permissible 

! 

~ -- --	 -- . 

Actual fare by any type of public bus other than AC bus14 and 5 
OR 

At prescribed rates for auto rickshaw for journeys by auto rickshaw, own car, scooter, 
. motor cycle. moped, etc.

I
f 3 and below Actual fare by ordmary public bus or.y 


OR 

i : At prescribed rates for auto nckshaw for JOUrneys by autonckshaw. own scooter,
L l motor cycle. moped, etc. 

(ii) 	 At places where no specific rates have been prescribed either by the Directorate of Transport of the 
concerned State or of the neighboring States: 

I For journeys performed in own car/tax1 j Rs. ?.t\1 per Km 

tF.or journeys performed by. aulo rickshaw , !' Rs. 171 per Km 
1 own scooter, etc l 
'-Afplaces where no specificra~es have been prescribed, the rate per km will further nse by 25 oercent whenever OA 

increases by 50 percent. 

- · 
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E(i). Daily Allowance on Tour 

IPay level in -	 Entitlement 
t ~matrix 

14 and above Reimbursement for hotel accomrnodation/guest house ·of up to n .500/- per dayrReimbursement of AC taxi charges as per actual expenditure commensurate with official 
engagements for travel within the city and 

I 	 Reimbursement of food bi lls not exceeding ~ 1200/- per day.I12 and 13 I	Reimbursement for hotel accommodation/guest house of up to ~4 . 500/- per day, 
Reimbursement of AC taxi charges of up to 50 km per day for travel within the city.

1 
Reimbursement of food bills not exceeding ~ 10001- per day 

19i011 Reimbursement for hotel accommodation/guest house of up to ~2.250/- per day, 
.. Reimbursement of non-AC taxi charges of up to ~338/- per day for travel within the city.' I 

1 Reimbursement of food bills not exceeding ~900/- per day. 

i 

Reimbursement for hotel accommodation/guest house of up to ~750 per day, 

Reimbursement of non-AC taxi charges of up to '{225/- per day for travel within the city, 


16to 8 
I 	 

Reimbursement of food bills not exceeding "{800/- per day. 

r5-and-below I Reimbursement for hotel accommodation/guest house of up to ~450 per day, 
Reimbursement of non-AC taxi charges of up to '{ 113/- per day for travel within the city, 

I IReimbursement of food bills not exceeding ~500/- per day. i 
l 

{i i) Reimbursement of Hotel charges :- r or levels 8 and below the amount of claim (up to the ceiling) may be 

paid without production of vouchers against self cert1fied claim only. l he self certi fied claim should clearly ind1cate the 
period of stay, name of dwelling, etc. Additionally . for stay in Class 'X c1t1es, the ceiling for all employees up to Level 8 
would be ~1 .000 per day, but it will only be m tt1e form of reimbursement upon production of relevant vouchers The 
ceiling for reimbursement of hotel charges will further rise by 25 percent whenever DA increases by 50 persent 

{iii) Reimbursement of Travelling charges :- Similar to Reim!Jursement of staymg accommodation charges, for 

levels 8 and below. the claim {up to the ceiling) may be paid without production of vouchers against self- cert1fied claim 
only. The self-certified claim should clearly ind1cate the period of travel. vehicle number, etc . Tne ceiling for levels 11 
and below will further rise by 25 percent whenever DA increases by 50 percent. For journeys on foot, an allowance of 
Rs.12/- per kilometer travelled on foot shall be payable additionally. Thts rate will further increase by 25%whenever DA 
increases by 50%. 

(iv) Reimbursement of Food charges :- There will be no separate reimbursement of food bills. Instead. the lump 

sum amount payable will be as per Table E.( i) above and. depending on the length of absence from headquarters. 
would be regulated as per Table (v) below Since the concept of reimbursement has been done away w1th. no vouchers 
wtll be reqwred Th1s methodoiogy 1s in line .,.nth that followed by Indian Hatiways at present (w1th suitable enhancement 
of rates) . i e. Lump sum amount payable The lump sum amount will increase by 25 percent whenever DA increase by 

50 percent. 

(v) Timing restrictions 

j Length of absence 	 l Amount Payable 
i 

i If absence from headquarters IS <6 hours 30% of Lump sum amount 

' If absen_ce from _Qeadqua~ters is between 6-12 h~urs 1 /0% of Lum_p sum ~mount 
I If absence from headquarters is >12 hours I 100% of Lump sum amount 

Absence from Head Quarter will be reckoned from midnight to midnight and will be calculated on a per day 
basis. 

~· 
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(vi) In case of stay/journey on Government ships. boats etc or JOurney to remote olaces on fooVmules etc for 
scientific/data collection purposes in organization hke FSI, Survey of India GSl etc .. daily allowance will be paid at rate 

equivalent to that provided lor reimbursement of food bill. However. lf1 th1s case. the amount wtll be sanctioned 
irrespective of the actual expenditure incurred on th1s account with the approval of the Head of DepartmenUcontrolling 
officer. 

Note : 	 DA rates for foreign travel will be regulated as prescribed by Mimstry of External Affatrs 

3. 	 T.A. on Transfer 

TA on Transfer includes 4 components :- (i) Travel entitlement for self and fami ly (ii) Composite Transfer and 
packing grant (CTG) (iii) Reimbursement of charges on transportation of personal effects (iv) Reimbursement of 
charges on transportation of conveyance 

(i) 	 Travel Entitlements : 

(a) 	 Travel entitlements as prescribed for tour in Para 2 above. except for International Travel. will be 
applicable in case of JOurneys on transfer. The general conditions of admissibtlity prescribed in 
S.R.114 w1ll, however. continue to be applicable . 

(b) 	 The provisions relating to small family norms as contatned m para 4(A) of Annexure to Mfo Finance 
O.M F.No. 10/2/98 IC & F No 19030/2/97-EIV dt 1/1. April1998 , shall continue to be applicable. 

(ii) 	 Composite Transfer and Packing Grant (CTG) : 

{a) 	 The Composite Transfer Grant shall be paid at the rr:~te of 80% of the last month's basic pay mcase of 
transfer involving a change of station located at a distance of or more than 20 kms from each other 
However, for transfer to and from the Island terntorics of Andaman. Nicobar &Lakshadweep, CTG 
shall be paid at the rate of 100% of last month's bas1c pay. Further. NPA and MSP shall not be 
included as part of basic pay while determining entitlement for CTG. 

(b) 	 In cases of transfer to stations which are at a distance of less than 20 kms from the old station and of 
transfer within the same city, one third of the compos1!e transfer grant wtll be admissible, provided a 
change of residence is actually mvolved . 

(c) 	 In cases where the transfer of husband and wife ta~cs. place within six months. but after 60 days of 
the transfer of the spouse. f1hy percent of the transfer grant on transfer shall be allowed to the spouse 
transferred later. No transfer grant shall be admissible to the spouse transferred later, in case both the 
transfers are ordered witrm 60 days. The existing orov1s1ons shall continue to be applicable in case of 
transfers after a period of SIX months or more. Other 'U es precludmg transfer grant tn case of transfer 
at own request or transfer other than in public tnlerest. shall continue to apply unchanged m thetr 
case. 

(iii) 	 Transportation of Personal Effects 

Level . By Train/Steamer . By Road 
12 and above . 6000 Kg by goods :rain/4 wheeler wagon/ 1 double container . Rs 50/- per km 

!
, 6 to 

-
11 6000 Kg by goods train/4 wheeler wagon/ 1 s1nglc container ' Rs. 50/- per km 

l 5 \ 

1~ooo kg 	 _ . Rs . 2§1- per kmI- 
1 4 and below ~ 15.00 kg . Rs. 15/- per km 

The rates will further rife by /.!) percent whenever DA increases by ~0 percent The rates for transporting the 
entitled weight by Steamer wi!l be equal to the prevailing rates prescnbed by such transport 1n shtps operated 
by Shipping Corporatior of lnd ta Ihe claim for reimbursement shall be admissible subject to the producllon of 
actual receipts/ vouchers by the Govt servant. Production of rece1ptsivouchers is mandatory 1n rio transfer 
cases of North Eastern Regton. Andaman & Nicobar Islands ard Lakshadweep also 

~· 
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Transportauon of personal effects Jy 'Oi1C ;s as ~er k,·ometcr t.Jasts orHy ~he class1f:ca:Jon of C1t1es itowns for 
~.,e ;:>ur:lose 0 1 :'a"socr.at c .. o' :)C'sc~a c1ec:s s done away w t~ 

(iv) 	 Transportation of Conveyance. 

Level Reimbursement 

6 and above ' "'O!or car cic or ' motor cyc!efscoo:er 

~and below . n·e:crcyc·c/scootcr'mcocc·b cycle 


The general condli•cr.s c' ac'" ss,On!ty c· ·A on · ransfe· as ;:n;scrbec 1.1 S R 1~ 6 w11i however. continue to 
be applicable. 

TA Entitlement QLReJiriog Employees 

TA on Ret1rement includes 4 components (1} Travel entitlement 1or sel ' and family (i1} Compostte Transfer and 
pack1ng grant (CTG) (111) Re1'i1bursc11Cr: of C'1arges on transpona: .o.., of oersonal effects (1v) Reimbursement of 
charges on transpot1alton of convcyarcc 

(i) 	 Travel Entitlements 
~rave er: tle"'lerts as :::rcsc"bec 10' :cJ' ;raf1s'er 1n Para I above except lor lntemat1onal Travel wtll be 
ap;:>licablc n case of JOdrreys a~ ·c:,rc"·cn: The general cc"d tons of ad:ntSSibility prescnbed 1n S R 147 w1H. 
nowcvcr cor>:,.,uc :o be ap;Yci1c·e 

(ii) 	 Composite Transfer Grant(CTG) 

(a) 	 The Compos.te ; rar.s1C' G·an: s"a:i be pard at the ra::: of BC% of :nc last months bas1c pay 1n case of 
those ernployecs w"o O'' rc:lrcmcnt settled down CJ! ~ races other than last statron(s) of the1r duty 
l:lCated a: a dts:arcc o' o· '""O'C !"a" 20 n: l-lowcvcr " case o set lemert to ard ·em irle Island 
territones of Andam;n \ 1cobar & Lakshadweep CTC; sna:l be pate at the rate of 100% of last months 
bas1c pay. Fur:hcr \ PA and 'v1SP shall not be :nc:udcd as part of bas1c pay whtle determtmng 
ent1:1emcn~ lor CTG · roe :'a"sfcr 1nctdentals and road rr leage for ;ourneys between the rcstdence and 
the raliway station 'bus s:ard etc at the old and new stalio'l are already subsumed tn the composite 
tra'lsfcr grar;t anC \ 'J' "'O: CC SC:Jara:e y ad"ltSSrble 

(b) 	 As tn the case of scrvrng employees. Government servants who. on retirement. settle at the last station 
of cuty 1tse! 0' w1:tM a d1s:a"CC of less than /0 kms -~ay be oa1d or.e thtrd of the CTG subject to tne 
condition that a C"angc o' rcs·ce·1cc IS ac:ually rnvoivcd 

(i ii } 	 Transportation of Personal Effects - Sarne as Para 3(.!•) above 

(1v) 	 Transportation of Conveyance Sarre as Para 3( v) above 

he genera cond1ilons o ad:~1ss c :y o' · /·. C" Ret rerrc'l: as :Yes:-· bed ,.., S q 14 7 WH1. rowever. C0'1tt'1ue to be 
applicable 

II C1.uP::r= II 
(C. Ravindrane) 

Superintendent 

Finance Department, Puducherry. 


